
 

AZ Dash District Administrator Quick Start Guide 

  

Navigating AZ Dash 

 
Welcome to AZ Dash! 
 
Below are a few steps 
to help you get started. 
 
 
1. This is the District 

Administrator 
landing page in AZ 
Dash. 

 
2. Frequently Asked 

Questions are 
available on the 
landing page left 
pane and always 
available on top 
menu bar.  

 
3. Release Notes are 

available on the 
landing page left 
pane and always 
available on top 
menu bar.  

 
4. Clicking on the tabs 

at the top of the 
page provides 
access to different 
types of reports. 
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AIMS 

 
 
 
 
 

1. From the left-hand 
pane, click on the 
report title you 
would like to view. 

 
 
  

 
 
 
 
 
 

 
 
 
 

2. Click on Report 
Parameters. 
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3. Select the Report 
Parameters from 
the drop-down 
lists. 

 
 
 
 
 
 
 
4. Click Get Report. 
 
 
 
 
 
 
 
 
 

 
 

 

 
 

5. View the Lower 
and Upper AIMS 
Results report. 
 
 
 

6. To view student 
details, select the 
Details link next to 
the subject ranking 
you would like to 
view. 
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7. To export the 
data, click on the 
format you want, 
CSV, Excel or PDF. 
 
 
 

8. To navigate back 
to the dashboard 
click on Back to 
Dashboard. 
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Stanford 10  

 
 
 
 

9. From the left-
hand pane, click 
the Stanford 10 
report title you 
would like to 
view. 
 

 

 
 
 
 
 
 
 

 

 
 
 
 
 
10. Click on Report 

Parameters. 
 
 
 
 
 
 
 
 
 
 
11. Select the Report 

Parameters from 
the drop-down 
lists. 

 

12.  Click Get Report.  
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13. View the 

Percentile Rank 
report for the 
selected subject.   

14. You may access 
Lower and Upper 
Results by clicking 
on a school bar. 

 
 
 
 
 

 

 

 

 

 
 

15. View the Lower 
and Upper Results 
report. 

16. To export the 
data, click on the 
format you want-- 
CSV, Excel or PDF. 

17. Click a bar 
segment to access 
student data.  This 
data will display 
below the graph. 
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18. View the Student 

Details for 
percentile rank. 

19. To sort data, click 
on the up/down 
arrows or caret 
right of the 
column heading 
you want to sort 
by. 

20. To export the data, 
click on the format 
you want-- CSV, 
Excel or PDF. 
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ACT/Explore/College Readiness 

 
 
 

21. From the left hand 
pane, click the 
ACT/ Explore/ 
College Readiness 
report title you 
would like to view. 
 
 
 
 
 
 

22. Click on Report 
Parameters. 

 
 
 
 
 
 
 
 

            
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 
23. View the ACT – 

Average 
Composite Scores. 
 

24. Hover over a bar 
to view more 
details. 
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Enrollment Status 

 

 
 
1. To view 

attendance, 
enrollment, and 
withdrawal data, 
click on the         
Enrollment Status 
tab.   

2. From the left-hand 
pane, click on the 
report title you 
would like to view. 

3. Click on Report 
Parameters. 

 
 
 
 
 
 
 
 
 
 
 
4. Select Report 

Parameters. 
 

5. Click on Get 
Report. 
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6. View the 

Attendance 
Report. 

 

 

 

 

7. To view the 
Enrollment Report 
or Withdrawal 
Report, repeat the 
above steps 2-5. 
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Teacher Dashboards 

 
1. To view teacher 

class rosters, 
student profiles, 
and AIMS individual 
student details, 
select the Teacher 
Dashboards tab. 

2. From the left-hand 
pane select 
Teacher AIMS 
Dashboard to view 
class rosters by 
AIMS scale score 
range or the 
Teacher Dashboard 
to view class 
rosters by student 
needs and 
longitudinal AIMS 
results.  

3. Click on Get Report 
Parameters. 

 
 
 
 
 
 
 

4. Select a School and 
Teacher from the 
drop-down lists.  

5. Click on Get 
Report. 

 
 
 
 
 

 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Te
ac

h
er

 D
as

h
b

o
ar

d
s 

5 

4 

3 

2 

1 



 

 

 

 
 
 
 
 
 

6. Click on the Class 
Period you would 
like to view.  

 
 
 
 
 

 
 

7. To view the strand 
and concept level 
details, click on the 
scale score. 

8. To sort the class 
roster, click on the 
up/down arrows or 
caret right of the 
column heading 
you want to sort by. 

9. To view the 
Student Profile, 
click on the 
student’s name. 
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10.  To view Teacher 

AIMS Dashboard, 
click on the title. 

 

11. Click on Get Report 
Parameters. 

 
 
 
 
 
 
 
 
 
 
 
 
 

12. Select the school 
and teacher you 
want to view  

13. Click on Get 
Report. 
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14. Click on the Class 
Period you would 
like to view. 
 
 
 
 
 
 

 
 
 

15. To change the 
subject view, click 
on the subject. 

16. To cluster scores in 
a performance 
category, click on 
the up/down 
arrows or caret 
right of the 
performance 
category of 
interest.  

17. To view the strand 
and concept level 
details, click on the 
scale score. 

18. To view the 
Student Profile, 
click on the 
student’s name. 
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Postsecondary Report 

 
 

1. To view college 
readiness feedback 
on your high 
schools, click on the 
Postsecondary tab. 

 

 

 

 

 

 

 

 

2. To view details for 
a specific school, 
select the school 
from the drop-
down list. 

3. To view 
performance 
details for a specific 
university or school 
total, click on the 
desired total 
enrollment and 
year. 
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4. View 

demographic 
information on 
postsecondary 
enrolled 
students from 
your 
school/district. 

5. View first term 
GPA 
information.  

6. View the percent 
of students who 
enrolled without 
academic 
deficiencies. 

7. View enrollment 
information for 
English and 
Math courses. 
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